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CDASS Background Check Crimes of High Risk: Employer Hiring Guide	Comment by Adams, Michelle: Let’s apply here whatever guidance Nicky provides about branding for the other doc. 	Comment by Adams, Michelle: Looks like we are going to use HCPF only, so I’ll resolve this comment. Thanks everyone!
Effective March 2023

Individuals interested in working as a Consumer-Directed Attendant Support Services (CDASS) attendant must have a criminal background check through the Colorado Bureau of Investigation (CBI). The Financial Management Service (FMS) contractors complete this check and will report the results to the individual and the CDASS employer (member or their Authorized Representative). 	Comment by Adams, Michelle: @Corral, Jessica before I leave you lots of long comments (like I did in the other doc lol), can you tell me if people who sign this already get other training and explanations on this issue before they sign it? Or is ithis doc provided in isolation? 	Comment by Corral, Jessica: So this document doesn't need to be signed but the exception request and safety plan form do. I'll need to submit those.

Members and their ARs are trained by CDCO before enrolling in CDASS and hiring attendants. The training details this info and includes the document.  It is also provided as an attachment with every background check report the FMS sends to the member/AR. By the time they get this document to use it as a reference to review the report, they should know what it is and what they need to do with it.	Comment by Adams, Michelle: Ok perfect. In that case, I think this is fine, just: 1. create the print version 2. check the link below that wasn’t working. Thanks!	Comment by Adams, Michelle: Oh also when you are done with all that, please ping Lisa Pham for translation. The online version will need to be accessible, but I think Jennifer Larsen is handling that for OCL? If not, after the translations come back, ping Dylan Marcy. 	Comment by Corral, Jessica: Will do thanks!	Comment by Corral, Jessica: @Pham, Lisa Hi Lisa! The plain language review is done. We now need it translated into Spanish, Russian, and Vietnamese. Please let me know if you have any questions. I will be doing accessibility.	Comment by Pham, Lisa: @Lundy, Kristen Hi Kristen - reassigning to you for translation.  Thanks!	Comment by Adams, Michelle: Hi everyone! @Choi, Icelita is now the main contact for translation :)

After the FMS runs the criminal background check report, the individual will not be eligible for hire if it shows they have been found guilty of any high-risk crime (see below). An individual will also not be eligible for hire if their report does not have the necessary disposition, crime class, or offense date information for a high-risk crime. A CDASS employer may request the individual clarify their record through CBI if this information is missing from a report. The steps to clarify a report are on the CBI website under Update of an Arrest Record.
 
For some high-risk crimes, a CDASS employer may request an exception to hire an ineligible individual. The employer must complete the CDASS Background Check Exception Request Form or call 303-866-5638 to make the request. The Participant-Directed Programs unit approves exception requests. Requests must be made by the employer and include an actionable safety plan. Not all requests are guaranteed to be approved.

	High-Risk Crimes
	Not initially eligible for hire
	Eligible for hire with an exception
	Exception 
requirement
	No exception allowed

	Sexual Offenses[endnoteRef:2] [2: 	C.R.S. Title 18, Art. 3, Pt. 4] 

	X
	X
	Conviction must be a misdemeanor
	

	Felony Drug Offenses[endnoteRef:3] [3: 	C.R.S. Title 18, Art. 18, Pt. 4] 

	X
	X
	Conviction must be 3 years or older
	

	Felony Fraud[endnoteRef:4] within the last 5 years (includes forgery, identity theft) [4: 	C.R.S. Title 18, Art. 5] 

	X
	X
	Conviction must be 5 years or older
	

	Felony Theft[endnoteRef:5] [5: 	C.R.S. Title 18, Art. 4. Pt. 4] 

	X
	X
	Conviction must be 5 years or older
	

	Abduction / Kidnapping[endnoteRef:6] [6: 	C.R.S. Title 18, Art. 3, Pt. 3] 

	X
	X
	Conviction must be 10 years or older
	

	Hate Crimes[endnoteRef:7] within the last 10 years [7: 	C.R.S. Title 18, Art. 9, Pt. 1-121] 

	X
	X
	Conviction must be 10 years or older
	

	Felony Arson[endnoteRef:8] within the last 10 years [8:  	C.R.S. Title 18, Art. 4, Pt. 1] 

	X
	X
	Conviction must be 10 years or older
	

	Neglect or Abuse by a Caregiver[endnoteRef:9] [9: 	C.R.S. Title 18, Art. 6.5] 

	X
	X
	Conviction must be 10 years or older
	

	Any Violent Felony[endnoteRef:10] [10: 	C.R.S. Title 18, Art. 3, Pt. 2] 

	X
	X
	Conviction must be 20 years or older
	

	Child or At-Risk Person Abuse, Neglect, or Exploitation[endnoteRef:11] [11: 	C.R.S. Title 18, Art. 6, Pt. 4, C.R.S. Title 18, Art. 6.5] 

	X
	X
	Misdemeanor conviction
must be 10 years or older. Felony conviction
 must be 20 years or older
	

	Crimes Against a Child or At-Risk Person that Causes Harm[endnoteRef:12] [12: 	C.R.S. Title 18, Art. 6, Pt. 4, C.R.S. Title 18, Art. 6.5] 

	X
	X
	Misdemeanor conviction
 must be 10 years or older. Felony conviction
 must be 20 years or older
	

	Felony Involving an Act of Domestic Violence[endnoteRef:13] [13: 	C.R.S. Title 18, Art. 6, Pt. 8] 

	X
	X
	Conviction must be 20 years or older
	

	Health Care Fraud[endnoteRef:14] [14: 	C.R.S. Title 24, Art. 31, Pt. 8] 

	X
	
	
	X

	Purchase or Sale of a Child[endnoteRef:15] [15: 	C.R.S. Title 18, Art. 6, Pt. 4] 

	X
	
	
	X

	Sexual Exploitation Against a Child or At-Risk Person[endnoteRef:16] [16: 	C.R.S. Title 18, Art. 6, Pt. 4, C.R.S. Title 18, Art. 6.5] 

	X
	
	
	X

	Murder / Homicide[endnoteRef:17] [17: 	C.R.S. Title 18, Art. 3, Pt. 1] 

	X
	
	
	X



[bookmark: OLE_LINK1]
The Training and Support contractor has employer resources for reading reports and the best practices for hiring individuals with criminal histories. Contractor contact information is on the Participant Directed Program webpage. Contact the Participant-Directed Programs unit for questions related to this document or the CDASS background check exception process. 	Comment by Adams, Michelle: For both docs, if these will ever be provided on paper, we need a paper version that writes out the URLs. 	Comment by Corral, Jessica: Okay. I'll create a print copy.

Participant-Directed Programs Unit
Office of Community Living
HCPF_PDP@state.co.us 
Phone: 303-866-5638 ǀ Fax: 303-866-2786
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